
 MASON CITY CLINIC 
 Job Description 
 
 
Job Title:  General Surgery Physician Assistant  FLSA Status:  Exempt 

     
Job Code:         Employee Group:  Non-Management 
 
Department:  General Surgery 
 
 
General Summary: 
 
Reports to the assigned physician, and assists in performing surgical procedures and other related duties as 
directed by surgeon.  Ensures patient is prepared for surgery by conducting compete physical examinations and 
patient histories, ordering necessary instruments, and the like.  Makes rounds on appropriate patients, review 
nurse's notes, laboratory data and the like in order to evaluate patient current condition.  Follows prescribed 
guidelines for removing sutures and staples after surgery.  Notifies surgeon of abnormal patient conditions and 
performs various related duties within the office.   
 
 
Principal Duties and Responsibilities: 
 
1. Performs all duties under the direction and supervision of surgeons and in accordance with established 

policies and procedures. 
 
2. Collects patient data for surgery by gathering patient history and conducting complete physical 

examinations.   
 
3. Ensures discharge letters and summaries are dictated and sent to appropriate parties including referring 

physician. 
 
4. Conducts pre-operation patient examinations for out-patient surgery in order to review patient's 

preparation for surgery. 
 
5. Ensures operating room is prepared for surgery and confers with Operating Room staff regarding 

instruments and/or technical necessities. 
 
6. Assists surgeon during various surgical procedures including closure of openings, suturing the skin, and 

other related surgical duties.  Performs minor surgical procedures as directed. 
 
7. Following established guidelines, removes sutures and staples from patient and report abnormal 

conditions to appropriate physician. 
 
8. Under direction of physician, provides basic instruction to patient on changing dressings, caring for 

wounds and rehabilitative procedures as necessary. 
 
9. Makes scheduled patient rounds as directed including writing notes on patient condition and reviewing 

patient graphic, laboratory data, nurse's notes, and the like to determine current evaluation of patient's 
condition.  Notifies physician of abnormal conditions. 

 
10. Orients and helps instruct physician assistant students and physician residents when assigned to the 

supervising physician and interacts with instrument suppliers to review new products. 
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11. Performs various office duties as necessary such as setting up equipment and supplies for office 

procedures, assisting in those procedures, scheduling surgical procedures, cleaning exam/procedure 
rooms and so forth. 

 
12. Conducts pre- and post-operative teaching and instruction as necessary. 
 
13. Participates in the call schedule as assigned. 
 
14. Maintains knowledge of trends and developments in the field by reading appropriate articles, journals, 

and related material, and by attending seminars, conferences and so forth. 
 
 
Knowledge, Skills and Abilities Required: 
 
1. Knowledge of medical procedures, anatomy, and physiology in order to assist surgeons in performing 

procedures, reviewing patient data, and evaluating patient condition at a level normally acquired through 
completion of a bachelors degree in medical science through an accredited physician assistant program. 

 
2. Prior experience preferred but not necessary. 
 
3. Interpersonal skills necessary in order to courteously and cooperatively answer routine inquiries from 

patients when conducting rounds, to communicate with department personnel when exchanging patient 
related information, and to discuss patient condition with appropriate physician. 

 
4. Analytical skills necessary in order to review nurse's notes, laboratory data and other patient information 

when evaluating patient condition, and reviewing medical records chart to prepare discharge summaries. 
5. Ability to concentrate and pay close attention to detail for approximately eighty percent of work time 

when assisting in surgery and reviewing patient data. 
 
6. Ability to lift and hold up to twenty-five pounds for approximately thirty percent of work time when 

positioning patient extremities, assisting during surgical procedures and transferring patients. 
 
 
Working Conditions: 
 
1. Works in patient care area in which the employee is exposed to contagious diseases, infectious waste, 

bodily fluid for approximately sixty percent of work time.  Potential of injury is limited when proper safety 
and health precautions are followed. 

 
2. Work requires manual dexterity when assisting physicians during surgical procedures. 
 
3. Work requires periods of prolonged standing during surgical procedures. 
 
 
Reporting Relationships: 
 
Reports to the physician(s) of the General Surgery Department. 
 
Approvals: 
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______________________________________________________  __________________________ 
Department Chairperson          Date 
 
 
______________________________________________________  __________________________ 
Administrator            Date 
 
 
 
 
The above is intended to describe the general content of and the requirements for the performance of this job.  It 
is not to be construed as an exhaustive statement of duties, responsibilities or requirements. 
 
Revised 10/96 


